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FROSFBIOTTTS. 


The  St:hnol  BulMlnf. 

Th.  building  It  a  large  and  comniodioui  atmctun,  made  of  atou  and 
onck,  conalating  of  bmemmt  and  three  atoriea. 

.n-wl"''"^'"  ""''  "'"■■"'  •"  ''"'"  "'  P"'"'l  '"■'''''  «■"'  0'""  «and.tone, 
«n.l  the  main  entrance  la  adorne.1  with  ma8.ive  .tone  cr.lumna.    The  rear 

C-ton^e  '"  ™""™'^""'  °'  '•"'^'''  »"'"  ""  bH.ement  of  Montreal 

cl..J^''^°".'I'''l  ?'',"'?.*  ""  "'•  '""""^  "■""■  '"  "'''""'"'  '»  -i^  ordinary 
c  MS-rooma,  the  I'rincipal'a  ofRce  and  waiting-room,  the  library  and  irymna. 

an"r.  "  If",'  "'""■  '"  "«'"  <''«"■■■»<>-•.  tbe  teachem'  wnitin/room., 
and  an  aaaembly  hall  provided  «ith  647  aeat..  On  th. aecond  floor  are  two 
ordinary  claaa-roomi,  the  cookery  rooia,  a  room, pecially  fitted  for  drawing, 
a  laboratory  for  in.truction  and  practice  in  ch.miatry  and  phy.ic.,  and  « 
room  to  be  u.ed  for  domeatic  acl.nce.  The  haeeraent  contain,  the  wood- 
working  room  fitted  with  lathe,  and  band  .aw  driven  by  an  electric  motor 
andfurniahed  with  working  benchea.  A  wcond  manual  training  room  for 
metal  working  will  be  in  uae  next  year.  In  the  basement  are  al.o  two  large 
play-rooms,  each  with  a  lunch-ioom  adjoining. 

The  bnilding  I.  heated  ^y  steam  .upplied  by  two  boiler,  which  alao  fur- 
vl'n.i  .*"'".  "^."'5'"!'"  hor.e.power  engine  employ«i  in  driving  the 
vent  la  ingfan..  The  Paulsyatem  of  heating  and  ventilation  ha.  been  in.talW. 
The  building  i.  of  fireproof  construction,  the  .tairca...  I,eing  built  of  iron  and 
marble  and  standpipe.  and  hoae  have  been  installed  on  each  floor  Two  flra 
eacape.  have  been  provided  at  the  rear  of  the  building. 

The  site  is  suflioiently  large  to  admit  of  extanaion  if  required.  The 
school  18  centrally  located  on  Sherbrooke  Street,  being  within  easy  walking 
distance  of  four  of  the  larg.  Public  Schools  in  ,,hich  pupil,  are  to  receive 
thoir  preliminary  tr.iining,  and  it  is  convenient  of  accew  by  electric  car. 
from  all  parts  of  the  city. 

Objecta. 

The  school  has  been  establLlied  by  the  Prote.tant  Board  of  School  Com- 
missioners  with  the  view  of  giving  pi-pil,  who  have  completed  the  Public 
Bchcol  Course  an  opportunity  to  continue  such  studies  as  will  secure  them  a 
good  business  preparation,  or  fit  them  to  engage  in  any  of  the  various 


/^o  sovy 


occupations  in  whicl,  a  p.  evions  training  in  manual  woA  ia  deairable  The 
•todiea  offered  by  tbe  School  have,  therefore,  been  divided  into  two  Course, 
a  CoMMMcuL  CouRSi;  and  a  Tiohkioil  Codiuw. 

A  candidate  when  applying  tor  admiiaion  will  be  called  upon  to  state  tbe 
course  he  intends  to  take. 

Common  Subjects. 

th-  1^"'?*'  ^"'!"^'"'"  »■"*  ^'""'  "0  throughout  common  to  bokh  Coune. 
the  intent.™  being  to  lay  a  broad  basis  and  differentiate  gradually  by  adding 

uTtw^o'coursee"  '°         """"*'  ""'^"''  """'  ""''  '"«  d'Te™™  between 

The  EnglM  and  Mathtmatic,  are  such  as  are  usually  found  in  the  Cur- 
nculum  of  a  Secondary  School. 

French  in  each  year  of  the  two  Courew,  will  inclnde  Reading,  Dictatwn 
i^rZnH"'  *f!'"'"'"*'r'  fi'«'««°".  Grammar,  Compo^rion,  and  other  subi 
tr,^rh  fir  ;"  %'?"  "•''"'■  ■^'^''  i-^^'lon  i,  to  be  given  entirely 
through  the  medium  of  the  French  language,  and  it  will  be  the  effort  of  the 
teacher,  not  only  to  have  the  pupil,  writ,  the  language,  but  also  to  induce 
them  to  make  practical  use  of  it  to  eitprese  conversationally  their  ideas 
regarding  business  matter,  connected  with  the  daily  affairs  of  life  and  cur- 
rent  events  of  interest. 

COMMERCIAL  COURSE. 

<.„Zlxv7v'l  rf  ^"""""''i*'  Course  is  to  give,  in  addition  to  a  good 
general  Jinglish  Education,  special  instruction  in  the  principles  of  Book- 
Keeping,  Business  Methods,  Shorthand  and  Typewriting,  in  such  a  manner 
!^rfK°"'K  f"""""/'"'"  ''"'>'^'«'8«.'>ut  al.o  to  develop  the  intelligence 
T^JrZtZ  J.?"'^'*  •"'  P"P"  ">«dapthim,elf  readily  to  the  particular 
requiremenu  of  the  position  in  which  he  may  and  himself  placed. 

The  scope  of  the  work  in  this  department  is  shown  more  fully  in  the 
following  outline. 


First  Year. 

Book-Keeping-Dome  Entry,  Use  of  Journal  Day  Book,  Cash  Book  Bill 
Book,  Ledger,  and  closing  of  Ledger  Account.^,  Simple  Statomeits  of 
f  rofat  and  Loss  and  of  Assets  and  Liabilities. 

Btmnm  Forms-Keceipts,  Bills,  Invoices,  Monthly  Statements,  Cheques, 
Deposit  Slips,  Due  Bills,  Orders,  Promissory  and  Chattel  Notes 
Bank  Drafts,  Sight,  Time  and  Demand  Drafts,  Endorsem-nt. 
Acceptances. 

B«n„m  Corrf^o«rf™„-Letter,  in  cono«)tion  with  business  transactions 
Advertioements  and  answers  to  advertisemenU,  Notices,  Telegrams 
*c.  Addressing  of  envelopes,  Method  of  folding  letters  and  inserting 
them  m  envelnpft?. 


Second  Year. 

Book-KeepingStugle  and  Double  Entry  .nd  changing  (rom  one  system  to 
tbe  other.  Use  of  Sales  Book,  Purchase  Book,  Synoptic  Journal  and 
other  books  of  original  entry  with  special  columns.  Partnerships- 
Kinds,  formation,  dissolution  and  duties.  Profit-sharing  by  different 
methods.  Commission  and  Shipping.  Use  of  Commission  Sales 
Book,  Commission  Invoice  Book,  ic.  Discounting  of  Notes  and 
Drafts,  Renewals,  Acceptances,  <&c.  Financial  Statements  in  dif- 
ferent lorms. 

£unneu  Formi-Reyiev  of  first  year  work  witli  Bills  of  Lading,  Warehouse 
Receipts,  Freiglit  Bills,  Account  Sales,  Bank  DrafU,  Certified  and 
Crossed  Cheques,  Lieu  Notes,  Accommodation  Notes  and  other 
Negotiable  paper.  Endorsements,  Discharge,  Dishonour,  Protest. 

SiwVifo,  Corr<»ponrf«i«-Letters  in  connection  with  business  transactions 
Telegrams,  Accounts  of  Local  Events,  4c. 

Shorthand  and  Typewriting  will  be  introduced  in  the  second  year,  and  will 
during  the  remainder  of  the  course  receive  attention  commensurate 
with  the  important  place  they  hold  in  modern  business  practice. 


Third  Ve«r. 

£ooi-jr(<ptfi(,-Review  of  previous  work.  Manufacturing  business-Plant 
Material,  Labour  and  Departmental  Accounts.  Use  of  Time  Books 
and  Pay  Sheets,  Banking-Deposits,  Withdrawals,  discounts  col- 
lections, &c. 

Corporation  and  Joint  Stock  Companies  and  their    comparison    with 
Partnerships. 

SuHneis  Form,-As  in  preceding  years,  with  Deposit  Receipts,  Instalment 
Notes,  Pay  Rolls,  &c. 

£«««™  CorrespondoiK-Business  Letter.?,  Agreements,  Resolutions  Minutes 
of  Meetings,  Summaries,  &c.  Indeiing,  Precis  Writing.  Current 
Events. 

Sliorlhand  and  T>/pivriting.    As  stated  in  limit  tables. 


Fourth  Year. 

iJoot-Aiqiitijii-Corporation  and  Joint  Stock  Company  Book-Keeping  Capital 
Stock,  Stock  Transfers,  Dividends,  Reserve,  Ac.  Accounts  incidental 
to  the  sale  of  business  to  a  Corporation,  Partnerchip  Adjuttments 


Depreciation,  Iinolvency,  Ac.  SUtementa,  Revenue  and  Capital 
Accounts,  Eiecutora-  Accounts,  4c..  Auditing  boolis,  Vouchers 
Reports,  Ac,  Office  TecLnique. 

Burine,,  Forvu-Keviey,  of  otlier  years'  worlc.    Leases,  Instalment  Scrip 
Stocli  Certificates,  Stocli  transfers.  Bonds,    Debentures  and    otl.er 
special  forms. 

Commercial  Corre^ndmce-CoMinued :  Indeiing,  Pr^^cis  Writing,  Current 
Events,  Study  of  tlie  growth  and  development  of  Canadian  Com- 
merce, and  the  effect  of  railways  and  waterways  upon  it.  Means  of 
Transportation,  Distribution  agencies,  Ac,  Lake  carriers  and  trans- 
continental railways.  Principles  of  production  and  consumption,  of 
distribution  and  exchange.  Trade  relitions  with  the  Empire  and 
foreign  countries.     Montreal  as  a  commercial  centre. 

Shorthand  and  Typewriling—ke  stated  in  limit  tables. 

It  is  very  desirable  that  a  pupil  who  has  entered  upon  the 
course  should  remain  in  the  school  long  enough  to  complete  it.  The 
teaching  throughout  will  be  practical.  The  object  in  view  is  to  pre- 
pare a  pupil,  so  far  as  such  a  preparation  can  be  given  in  a  school 
to  begin  at  once  actual  office  work.  It  is  believed  that  the  services 
of  a  pupil  who  has  finished  the  course  here  outlined  will,  when  he 
enters  an  office,  be  of  considerable  immediate  value  to  his  employer, 
and  that  his  own  advancement  wiii  be  correspondingly  rapid. 

THE  TECHNICAL  COURSE. 

The  Technical  Course  consists  of  three  divisions-Manual  Training  for 
boys.  Domestic  Science  for  girls,  and  Industrial  Freehand  Drawing. 

(■)  Manual  Training. 

Instruction  of  a  practical  character  will  be  given  to  boys  in  Mechanical 
Drawing,  Wood-work,  Clay  modeling,  and  Metal-work,  as  detailed  in  the 
following  outline. 

Mechanical  Drawing. 

In  connection  witli  Mechanical  Drawing,  lessons  will  be  given  in  Plain 
and  Solid  Geometry  tliroughout  the  course. 


Woodwork. 

_      The  purpose  of  this  part  of  the  work  is  to  develop  the  power  of  manipu- 
lation by  using  various  iooi»,  and  to  cultivate  accuracy  and  precision  by  the 


working  of  the  variom  exercises  embodied  in  interesting  and  useful  models, 
made  from  drawings,  worked  to  scale,  in  plans,  elevations,  sections,  and  in 
some  cases  conventional  isometric  projections. 

In  connection  with  the  practical  eieroises  the  pupils  will  receive  lessons 
on  the  nature,  growth,  description,  qualities,  seasoning  and  uses  of  the  more 
common  kinds  of  Canadian  and  foreign  woods.  They  will  also  receive 
instruction  regarding  the  names,  proper  uses,  correct  handling  and  principles 
of  construction  of  the  various  tools  involved,  and  upon  the  modes  of  harden- 
ing, sharpening  and  using  them. 

H^ood-TVirntiij.— The  purpose  of  this  is  to  familiarize  pupils  with  wood- 
turning  tools  and  lathe  operations,  the  requisite  skill  being  acquired  by 
means  of  exercises,  or  models,  such  as  tool  handles,  mallets,  rolling-pins, 
dumbbells,  table-legs,  and  making  of  tables,  and  in  that  way  combining  the 
the  wood-turning  with  the  wootl-work. 

Clay-Modelling. 

The  aim  ofthis  course  la  to  train  the  eye  to  observe  the  shape  of  objects 
then  to  train  the  hand  to  make  what  the  eye  has  seen. 

The  modelling  will  be  done  from  casts  and  from  original  designs,  suitable 
for  ornaments  of  inside  or  outside  ot  buildings. 


Metal-Work. 

This  work  will  be  introduced  in  the  Third  and  Fourth  years  in  the  near 
future,  when  the  students  have  acquired  suflicient  technical  knowledge  to 
benefit  by  taking  up  this  more  advanced  work. 

Exercises  :  Riveting,  soldering,  forging,  bra/iing,  and  lathe  work. 

(1)  Domestic  Science. 

In  this  department  girls  will  receive  instruction  and  practice  in  cooking 
and  sewing  and  all  that  pertains  to  these  as  outlined  below. 

i-'ooi/.— Study  of  food,  includinj;  definitions,  physical  and  chemical  pro- 
perties, classification  according  to  composition,  practical  work  with  all 
clashes,  digestion,  uses  of  food  in  the  body,  illustrations  and  sources  of  sup- 
ply, relative  food  values. 

Tlie  Dimng-room— Weekly  and  daily  care  of  decorations  and  furnishings 
—Table  setting— Breakfast,  Luncheon,  Dinner,  Supper,  and  serving  of  the 
same— planning  mmua. 


Tht  KHch.m.- 


'  kit.:h£n  fur 


refriger.itors,  pantry,  range,  utensils,  dishes,  towels,  Ac 


igs,  such  as  tabico,  sink, 


8 

..»  f^y—™'  ""1  ™n«i"  »f  practice  sOtches  on  canvas,  application  of 
for  drew*.,  embroidery  desi«n8,  and  malting  of  dreues.  P»«ern» 

by  thTp„";ir'^'"  •"''  ""■=""""  ''«""»  •"  •">  ■"»-^».  ^vered  and  trimmed 
Tbe  object  oUlie  Domratic  Science  Course  is  to  fit  yonne  women  for 


(3)  Industrial  Freehand  Drawing. 

flowe?forms'"'o;,Ti:.'rn  ''"'"'""^'  '^'''°'""  ""  ">«="""'*■•  '"•"»»'  of 
newer  forms-Object  Drawing  in  outline-Model  drawinK  iliustrati..  r.t 
Perspective  principles-Historic  Ornament,  Greek  Ty™-Po  e  sklwL 

wrfe?:'in^;::n'/'™"^  "'-'"^  of  objects.^'^at'rtoiori  i:; 

wasnes,  sealing  and  flat  arrangements  of  flower  forma 


Tuition  Fee. 

tbe  Jdioofruii:rpaiu;^'^rt.°'«'r ''■''''''* """"'  ^'•''  '^'-i-'  - 

^eiisiii 

PartfarStudeTuTotte'Tt:.;:'^^  ?'  '""  '^"''""'"  """-"'^  "»■"''"  "f 
a.  students  to  the  Teclinical  classes  on  payment  of  the  ordinary  fees. 
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